LETTER TO EMPLOYER

To: 

Vice President of Human Resources (or appropriate title)

From: 

[your name and title]
Subject: 
National Urban League Conference featuring the Young Professionals Summit, July 29 – August 1, 2009, Chicago, IL

.
Date: 

[date]
This year, the National Urban League (NUL) will convene its annual conference, “The Path to Power”, in Chicago, Illinois. 

More than 10,000 attendees and over 300 major corporations, community organizations, academic institutions, and government leaders will come together for the National Urban League’s conference. Under the leadership of NUL president and CEO, Marc H. Morial, the Conference will include a separate programming track, designed specifically for emerging leaders in business, career management and community issues: The Young Professionals Summit.

One of the many advantages of this event is the opportunity it allows companies like ours to learn more about the tremendous work of the National Urban League, and find mutually beneficial ways to get involved.  As an emerging professional and an active member [or supporter] of the [Affiliate name or YP chapter name], the Young Professionals Summit offers professional and personal development training sessions in leadership, project/time management, and effective communications skills that will also be beneficial to my career path.

I would like your support in having [company name] sponsor me as a representative for this year’s conference.

The National Urban League is the nation's oldest and largest community- based movement devoted to empowering African Americans and urban communities. The National Urban League spearheads the non-partisan of its more than 100 local affiliates nationwide, located in 36 states and the District of Columbia. Urban League affiliates provide direct services to more than 2 million people annually through programs, advocacy and research--from job training, employment and home foreclosure prevention to educational tutorial services for disadvantaged teens. (www.nul.org). 
Attached for your review are the registration materials for the Young Professionals Summit.  The program includes several workshops and sessions that will greatly enhance my professional development.  I hope you agree and consider funding my participation.

I will follow-up with you by ______________________ to discuss the many benefits [company name] can realize through my participation.

